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This Notice Expires 1 June 1955

NOTICE . PERSONNEL

28 January 1955

THE CIA CAREER COUNCIL AND THE CAREER SERVICES

CAREER DEVELOPMENT OF JUNIOR PERSONNEL

Rescission: _d.ated 26 My 1954
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GENERAL

CIA has esteblished a program for the Cereer Development of Junior
Personnel in order that there shall be continuously available a
regservoir of individuaels extensively and intensively acquainted
with Agency activities. .

The program is designed to provide for the systematic indoctrina-
tion and development, through planned assigmment of at least 12
months! duration, of those junior employees who have been identified
as possessing the capacity and potential to profit from such
development.

Tmplementation of the program will be accomplished by utilization
of Junior Officer Trainee (JOT) positions. Since only & limited
number of these positions will be availsble for this purpose, rela-
tively few applicants can be chosen.

Application forms can be obteined from either the Office of Personnel
or the Office of Training.

RESPONSIBLILITY

Responsibility for this program is vested in the Assistant Director
for Personnel, the Director of Training, and the Hesed of the Career
Service having jurisdiction over the individual under consideration
as evidenced by his service designation.

Selection of participants for the program and review of their progress
will be made by the Comittee for Career Development of Junior Person-
nel composed of the Assistent Director for Personnel, Cheirman; the
Director of Training; and the Head of the Career Service having
jurisdiction over the individuasl under consideration as evidenced by
his service designation.

ELIGIBILITY CRITERIA

To be considered for entrance into the program an individusl must:
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Have steff-employee status,

Be between the ages of 25 and 34, inclusive.

Occupy & position at a grade between GS~T and GS-12, inclusive.
Have at least two years' prior CIA service, preferably three.

Have preferably completed e training course in besic intelligence,
such as BIC or BOC.

Possess et least a bachelor's degree from an accredited college or
university or 1ts equivalent in terms of elther satisfectory Agency
experience or & combination of formal education and such experience.

Agree to serve the Agency anywhere snd at anytime and for any kind
of duty as determined by the needs of the Agency, full consideration
being given to particular capebilities, interests, and personal
circumstonces,

PRCCEDURE
APPLICATION AND NOMINATION

(1) Heeds of Career Services shall nominate especially qualified
individuals for the program by requesting them to submit eppli-
cations. In addition, any staff employee who meets the eligi-
bility eriteria may initiate his own epplication for entrance

in the program.

(2) Each applicant will prepare a proposed Career Development Plan
as an integral part of his application. In appropriate cases,
the individual's immediate supervisor will actively assist in
the preparation of the plan., This plan does not need prior
concurrence of those offices in which i1t is expected the indivi-
dual will be detailed during his participation in the program
although prior coordination would be helpful. The Committee
for Career Development of Junior Personnel will be responsible
for obteining the necessary concurrences.

(3) Each application will be forwerded through official channels to
" the Head of the appropriate Career Service who will append his
coments and recommendations to the spplication. If the appli-
cant is officlally assigned to one operating office and has the
service designation of another, the appropriate Operating
Officlal gthe Assistent Directors of the Office of the Deputy
Director (Intelligence), the Chiefs of Administrative Offices
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of the Office of the Deputy Director (Administration), the
Chiefs of Senior Staffs and Area Divisions of the Office of the
Deputy Director (Plans), the Director of Training, the Assistent
Director for Commmnications, and the Assistant Director for
Personnel) or his designee will also append his comments and
recomendations.

The application will be forwarded by the Head of the Career
Service concerned to the Assistant Director for Personnel whether
the comments and recommendstions are affirmative or negative.,

b. SELECTION AND REVIEW

The Committee will select participants from among those whose
applications are received by the Assistant Director for
Personnel.

The Committee will meke its review and base its selection on
the applicant's overall suitability for the progrem as determined
by the following:

(2) Possession of basic eligibility qualifications.

(b) Eveluation of data in applicant's official personnel folder,
which must contain a current Fitness Report or Personnel
Bvaluation Report.

(c) Personel interview by the Committee which will include &
discussion of the applicant's proposed Career Development
Plan,

(&) Training evaluations.

(e) Assessment by the Assessment and Evalustion Staff of the
Office of Treining when requested by the Committee.

(f) Any special reports which the Committee mey request from
the Director of Security or Chief, Medical Staff.,

¢o ADMINISTRATION
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After selection, the individual will trsnsfer without change

of service designation to & JOT slot within the present ceiling
of the Office of Training and will remain under the administra-
tion of the Office of Training while participeting in the
Drogrem,
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(2) The Assistant Director for Persomnel and the Head of the Career
Service concerned will be kept informed at all times, by the
Director of Tralning, of the individual’s development, progress,
and planned assignments.

(3) At the conclusion of the period of speclalized development,
. the next assignment of the individuel will be considered by the
Committee for Career Development of Junior Personnel. Partici-

pation in the program will represent no assurance to the indivi- —
dual of eventuel advencement, or assignment to any particular
position.
FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:
~’
L. K. WHITE
Deputy Director
(Administration)
-’
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